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Run

ORD-5068-72
11 AUG 1972

MEMORANDUM FOR: Director of Research and Development

THROUGH : Special Panel, CSP
SUBJECT : Recommendation for Promotion -
25X1A9%a

GS-5 to GS-6

25X1A9%9a

1. —has been a member of the ORD
Procurement Management Sta since 27 September 1971, During
her tenure she has proven to be a valuable member of the
procurement team. She has demonstrated a willingness to

cooperate in every way necessary for accomplishment of the
overall mission of the Procurement Management Staff,

2, This employee has proven that she has the basic :
skills necessary for performance of the responsibilities of 25X1A93
her position. It is noted that His also
interested in improving her skills as evidenced by the fact
that she has been, for some time, participating in an Agency
sponsored course directed toward improving shorthand capabilities.
Her competence is considered by the writer as satisfactory for
performance of her duties and responsibilities in PMS, and she
regqularly takes dictation and transcribes letters for pro-
fessional staff members.

25X1A9a 3. >z long Agency experience, with an EOD
date of September 1961. During her tenure with the Agency

she has achieved a level of GS-7; but, becuase of a resignation,
was re-employed as a GS-5. This long Agency experience con-
tributes to her value as a staff member in that it gives her a
fuller appreciation of Agency efforts and inter-office
relationships. She worked as a member of the Office of Research
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and Development from June 1969 through March 1971, during
which time she was a part of an operating division. Her
experience in ORD, both as an employee of an operating division
and a member of ORD/PMS, has contributed to making her
eminently well gualified for the position which she presently

occupies, 25X1A9%a

4. 1t is recommended that|j NNENNGNNGEGEG -

promoted from a GS-5 to a GS-6.
25X1A9a

Chief, PMS/ORD/DD/S&T

RECOMMEND APPROVAL:

25X1A9%a
. 8 SEP irs
Chairman, Spec Panel, ] Date
APPROVAL:
25X1A%9a ,
14 SE;_[P" Ui
Director of Research & Development Date
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